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Online Membership Renewal with MYCCO 

 
 
 

Welcome to our club’s Online Membership Renewal Portal! This PDF gives you a run down on how 
to set up your account in the MYCCO platform and pay your renewal fees. 
 
By the time you read this PDF, you should have received renewal reminder e-mails from MYCCO. 
Check your Spam/Junk folder if it’s not in your Inbox. If you still can’t find it, please contact 
Digitization Co-ordinator Peter Xu at [socialmedia@rrbccnsw.org.au] 
 
Here are the steps…….. 

 
 

1. (below) copy and paste this URL into your browser: https://rrbccnsw.mycco.com.au/login/ 
 
This Log-in screen will show up. If you do not remember your Username or Password, please 
contact Digitization Co-ordinator < socialmedia@rrbccnsw.org.au >. 
 
Please remember your password! 
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2. (below) This is your welcome screen. To go to the renewal payment page, click on [Pay membership 

fee] on the right, or the [Pay membership fee] item under the “Members” title in the menu bar.  
 

 
 

Note: Please ignore all unrelated functions such as Events calendar, Classifieds, Club constitution, etc, 
as we are not utilising them at the moment. 

 
 
 



 
3. (below) You will be taken to the below payment screen. Please check your information is correct. The 

base amount should reflect your membership type. Ordinary and Associate memberships should show 
$180; Joint membership should show $190. 
 

 
 
If you believe your membership fee is not correct, please contact membership registrar  < 
membership@rrbccnsw.org.au > immediately. 
 
If any other information is not correct, please proceed through payment anyway, send an e-mail 
to the membership registrar regarding to the discrepancy. 
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4. (below) We encourage you to make a non-compulsory donation to the Phantom-V Conservation 

Fund. This is a tax-deductable donation. To donate, choose the amount from the four options. 
 
If you would like to donate an amount other than those four listed, or receive an invoice for the 
donation, please contact membership registrar at [membership@rrbccnsw.org.au]. 
 
Donation amount selected here will be automatically added to your renewal fee. Click [Continue…] 
 

 
 
Note: If you would like to make a donation to the Sir Henry Royce Foundation, check Step 11 toward 
the bottom of this PDF for detail. 
 

 
5. (below) A notification will show up asking you not to close any PayPal screen. Tick “I understand”, 

and click [Continue…] 
 

Note: You DO NOT need a PayPal account in order to make the payment. 
 

 
 



 
6. (below) Most members prefer to bypass PayPal account and pay with a credit card. To do this, make 

sure to click the [ Pay with a Card ] tab. 
 

 
 
 

7. During the payment process, if you see this line showing “Save information & create Paypal account”, 
toggle to disable this function. 

 

 
 

 



8. (below) Choose whether you would like to choose an existing credit card, use your PayPal account (if 
you have one), or add a new credit card for this payment. 
 
If the system detects an active PayPal account, you will see a “PayPal balance” item (as below). If you 
would like to bypass PayPal account, click “Remove”. 
 

 
 

When ready, click [Complete Purchase]. 
 

 
 



9. (below) Once payment is completed, you should see the below notification, and a confirmation e-mail 
is sent to you. 
 

 
 
 

(below) The system should then return you to this completion screen. 
 

 
 
 
 

 



 
10. (below) Your payment should be visible in the [Payments] page. 

 

 
 

11. (below) If you would like to make a donation to the Sir Henry Royce Foundation, please click the 
[Donate] item under the “Members” title in the menu bar. Key in the amount at the bottom of this 
page and click [Continue…] , then follow the same steps as paying renewal fee described above. This 
is a tax-deductable donation. 

 

 
 



 
12. (below) Once paid, you will see the following notification on your screen for a few seconds before 

returning to the member’s page. 
 

 
 

Please note, donation to the Sir Henry Royce Foundation is a separate payment, it is not combined 
with the renewal fee. 

 
 
 
 
 
 
 
 

 
 

Thank you very much. 
 
Membership Registrar: Quin Ledden membership@rrbccnsw.org.au 
Digitization Co-ordinator: Peter Xu socialmedia@rrbccnsw.org.au  
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